Understanding and

Using the Plan Room



Agenda

Portal Accounts for BuildSA
Accessing the Plan Room

Review Packages
Types of Documents

Review Comments
Issues, Conditions and Notes

Downloading Approved Plans



Portal Account

Required to do businesson  -line
24/7 access
Applications on -line

Upload documents 1 download
approved plans

Submittals of Update designs
after permits are issued



CITIZEN ACCESS Welcome to the City of San Antonio

for SAN ANTONIO

Announcements | Logged in as:Richard Chamberlin | Collections (0) | Reports (1) ¥ | Account Management | Logout

Create an E:

scrow Account | Am

Home  Land Development Q:TILILT.I Fire

Search Applications Create an Application

Records

Showing 1-10 of 100+ |

ion | Copy Res

] pate Record Number  Record Type Description Project Name  Address m‘“"" Created By Status Action Short Notes.
DEM-DEM- 4327 JUDIVAN City
[ 1onz/2020  pmT20- Demolition Permit of San Antonic, TX RC10536 Active Amendment
30200516 78218
DEM-DPP- pemouion 100 MILITARY R
] 1onziz0z0  apezo- P PLAZA City of San RC10536 Under Review P
30100518 Betie Antonic, TX 78205 -
Application
DEM-DPP- pemotion 100 MILITARY
[ 1onzizoz0  aeezo- e PLAZA City of San RC10536 Closed Amendment
30100519 Bete Antonio, TX 78205
Application
DEM-PED- strian 100 MILITARY
10/13/2020 PMT20- Pfotc o Permit PLAZA City of San RCL0536 Active Amendment
30300519 Antonio, TX 78205
MEP-TRD- ) 13638 CHAPEL
10/13/2020  APPZD- :‘pﬁl“::ﬂpﬂmm solar UAT Plan o) ks City of San RC10536 Issued Amendment
33102001 P == Antonio, TX 78231
MEP-50L- ) 13638 CHAPEL
10/13/2020 PMTZ0- x:m Photovoltaic solar UAT Plan o ks City of San RCLO536 Active Amendment
34902001 toom Antonic, TX 78231
DEM-DPP- m‘::‘::: 4327 JUDIVAN City
] 1onzrz0z0  meezo- of San Antonio, TX RC10536 About to Expire
Protection
30100515 Betie 78218
Application
DEM-DPP- DE'“‘;’:'r‘i:’r:' 4327 JUDIVAN City
[] 1onzrz020  meezo- ede of San Antonio, TX RC10536 Closed Amendment
Protection
30100516 sete 78218
Application
COM-PRI- G I 207 S PRESA 5T City .
10/12/2020  APPZO- Ap"' R i 207 PRESAST  of San Antonio, TX RC10536 Additional Info Required ™ 25¢ 721
30803011 P 78205 o
RES-RBP- - - 4110 GROVETREE
10/10/2020 PMTZ0- gﬁi‘m’di““;;::i‘: 3:?,'\‘"3 Nes: City of 5an Antonio, RCLO536
36600696 a - T 78247
“Prev 1 2 3 4 5 6 T 8 8 10 .. Mexi=
I 3

Search for Records

Search records by any of the following:
= General Search (Application, Address, and Parcel options)
= Address
= Contact

Enter information below to search for records. Use the drop-down list below (to the right) to select the search type.
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- Through the blue Link

- Through an e

Home  Land Development Q:NILIGLE Fire

Search Applications Create an Application

Opening Plan Reom

. Screen after Submittal
- . Through the Record

1
2

-maill link

Showing 1-10 of 100+ | Export results | Add to co

Record -
D Date Nurml Record Type Description
. Demolition
Tinbdiie Pedestrian
[ 1nser2020  app2o- !
30100557 3z s
N Application

\-PRJ- Commercial

[ nnyzozo  appzo- Project
39803746 Application
Commercial

[] 11y2020 20TMP-018751  Project
Application

Project
Name

300 ALAMO
FLAZA

505 QUINCY

505 QUINCY

Address.

300 ALAMO
PLAZA City of
San Antonic, TX
78205

505 W QUINCY
City of San
Antonio, TX
v

505 W QUINCY
City of San
Antonio, TX
78212

Expiration
Date

Created By

RC10536

larry@grayquarter.com

RC10536

Status

Additional Info Required

Under Review

Action Short Notes
Upload Plans

Amendment

Amendment

Resurne Application



. Plan RoomSummary

Home  Land Development [Q:NIGILTM  Fire

Search Applications Create an Application

Digital Plan Room
Record: COM-PRJ-APP20-39803745

Record Details Summary Uploads Issues Conditions Notes Approved
mmary
Description of Work:
Current Status: =
Address: 505 W QUINCY City of 5an Antonio, TX 78212
Review Disciplines: Discipline Status Issues Conditions
POST PERMIT COMPLETENESS REVIEW Under Review
POST PERMIT REVIEW - ADDRESSING Under Review

Under Review
POST PERMIT REVIEW - COMMERCIAL BUILDING Under Review
Under Review
POST PERMIT REVIEW - DRAINAGE Under Review
POST PERMIT REVIEW - ELECTRIC Under Review
POST PERMIT REVIEW - FIRE Under Review
POST PERMIT REVIEW - AIRE OCL Under Review
POST PERMIT REVIEW - FIRE SMOKE CONTROL Under Review
POST PERMIT REVIEW - FLOOD Under Review
POST PERMIT REVIEW - HEALTH ENVIRONMENTAL JRVAGEg N
POST PERMIT REVIEW - HEALTH FOOD CUSTODIAN VLGNt
POST PERMIT REVIEW - IRRIGATION Under Review
POST PERMIT REVIEW - LANDSCAPING Under Review
POST PERMIT REVIEW - MECHANICAL Under Review
POST PERMIT REVIEW - NCD Under Review
POST PERMIT REVIEW - OHP Under Review
POST PERMIT REVIEW - PLUMBING Under Review
POST PERMIT REVIEW - SAWS Under Review
POST PERMIT REVIEW - SIDEWALK/TRAFFIC Under Review
POST PERMIT REVIEW - SIGN Under Review

[=J == = R = T = R = Y = Y Y Y e Y Y = = = Y = Y = T = = I = Y =
[=J == = T = R = R = Y = Y Y Y = Y = Y = = T = Y = Y = T = = I = Y =

= - R R R - - I - T T I R T I I~ )



Plan Room
Creating.a-Review Package

Home  Land Development Q:MIGILLE Fire

Search Applications Create an Application

Digital Plan Room

(® Need help
Record: COM-PRJ-APP20-39803745

Record Details Summary Uploads Issuas Conditions MNotes Approved

Digital files required for application and plan review are submitted within a review package. Below is a list containing submitted and in progress packages for this application.
Plan files may only be submitted at the start of a review cycle. For review cycles that are in progress, click the Resume action to upload files to the packages.

Review Packages

Date Name Description Status Last Updated By Comments Action

11/10/2020 Review Plan Cycle #1 MNew EPermit User Resume
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Review' Packages

. Documents are submitted In
multiple Review Packages for the
life of Plan Review

Home Land Development Fire

Search Applications Create an Application

Digital Plan Room (3) Need help
Record: COM-PRJ-APP20-39803635

Record Details Summary Uploads Issues Conditions Notes Approved

Digital files required for application and plan review are submitted within a review package. Below is a list containing submitted and in progress packages for this application.
Plan files may only be submitted at the start of a review cycle. For review cycles that are in progress, click the Resume action to upload files to the packages.

Review Packages

Date Name Description Status Last Updated By Commenits Action
11972020 Technical Review - SAWS Review Cycle Mumber 3 Mew Richard Chamberlin Resume
11/9/2020 Technical Review - Drainage Review Cycle Number 2 Mew Richard Chamberlin Resume
11/9/2020 Technical Review - lrigation Review Cycle Number 2 Civil Sheets Accepted EPermit Liser Wiew
11/9/2020 Technical Review - Plumbing Review Cycle Number 2 New Plumbing sheets junder M) Accepted EPermit Liser View
11972020 Technical Review - Fire Review Cycle Number 2 Fire Flow Accepted EPermit User Wiew
11972020 Technical Review - Electric Review Cycle Number 2 Resubmittal for Electric Accepted EPermit User View
11972020 Technical Review - SAWS Review Cycle Mumber 2 2nd review submittal Accepted EPermit User Wiew
11972020 architectural Accepted Richard Chamberiin View

11/7/2020 Review Plan Cycle # 1 Plans Accepted Richard Chamberlin Wiew



Review' Packages

Locked Review Packages

Once a review package is created and
finished, it is submitted to the City and
becomes locked for additions or deletions

Locking a submitted review package is the
Plan Room way to manage document
control, so that the City knows each sheet
being reviewed is the latest sheet.

Documents that are of the type
Attachment are never locked from
submitting at any time. ( submitting
attachments outside a package does

not create a review task for the City )



Review' Packages

Opening a Review Packages

1. Reopen an existing package to
correct mistakes is by phone call, or e -
mail

1 The City canre -open an existing package to add,

change delete afile  (process does not notify City the
revised package is ready to review)

2. New Review Package is created for

new documents by Plan Reviewers

setting the Technical Review to

NAddi ti onal |l nf or mat I
whether new plan sheets are needed or

just has guestions to be answered.




Document Upload:Download

. During Plan Review
BOriginal Review Package
BRevised Review Packages
BPartial Permit PDF ( e-mail )

. Approved Construction Plan
BDownload and Printing

. After Plan Review
BPost Permit Upload and Reviews
BDocuments upload for Inspections






Electronic Documents

A Three types
A PDF ONLY i moved to the Plan Room
A Plans i Split into sheets
A Allow markups
A Supporting Documents
A Allow markups
A May be non -PDF i Only in FileNet
A Attachments
A No markups




= Accela civicPatom > cosa

< Record ID: COM-PRJ-APP20-39803617

Summary

Review Packages

Plans

Documents

Issues

Conditions and Notes

Approved

Menu  ~ || Print Sets H Help |

IN REVIEW

‘ Q, Search plan sheets...

Showing my view, 14 of 14 sheets.

-
— -
5 1
I
b — |
G-100 Vi G-101 Vi i A-101 v} A-102 Vi A-103 V1§

A-201 V1 g

A-301

A-302

V1 A-401

A-402 v1g

A-501 Vi

A-T0M

Vi A-801

V1




Electronic Construction Plans

Plans are pdf only and are any files chosen as type:
Construction Plan

Floor Plan Existing

Monument Engineered Plan

Site Plan

Traffic Plan

Tree Preservation Plan

Too oo o o o o

File names may be any legal file name

Most construction document s
Submit one file or many files

No duplicate sheet numbers across files

Best practice: include a Table of Contents for each pdf

ar

e




Electronic Supporting Documents

Supporting Documents are pdf only and reports typically:
Smoke Control Report

Special Inspection Determination

Specification

Storm Water Management Plan

Fire Flow Test

Tree Survey

Etc. e

Too oo o o o o o

File names may be anything but best to be descriptive
Submit one file for each type of supporting document
Not broken into sheets and need no sheet number




Attachment Documents

Most documents are attachments

Attachment Documents do not need to be pdf:
TIA worksheet

Affidavits

Forms

Letters

Tree Aerial Photo

Etc. é

Too oo o o o o

File names may be anything but best to be descriptive
Submit one file for each type of attachment document
Do not go into the Plan Room and not marked up

Not broken into sheets and need no sheet number




- REVIEW\.COMMENTST S

ISSUESS
CONDITIONSY &
NOTES:




Plan Review.comments

Issues
Often attached to a sheet from Plans

May be a question, concern or direction not
attached to any individual sheet

May be a question or a request to update a sheet /
design

Required to be answered in the Portal Plan Room
Conditions

Approval Comments that will be printed on approve
plans T conditions that inspector will look for

Notes

Notes are printed on the plan but are not critical for
Inspectors to look for, i.e. informational



Electronic Plan Review (EDR)

Customers see all Issues from Plan Review and must
answer each issue to upload a new Review Package

Home  Land Development JR:TILTGM  Fire

Search Applications Create an Application

Digital Plan Room @ Need help

Record: RES-RBP-APP20-35501426

Record Details Summary Uploads Issues Conditions Hotes Approved

Below you will see a comprehensive list of issues for this project. This list can be filtered to focus on a desired discipline or status. You can click on an open issue to view
associated mark-ups and respond before uploading new plans. Please note that all open issues will require a brief response prior to uploading a revised plan set.

Discipline Title Status Attached To Created By Last Updated Updated By

Sidewalk Width E:] C30 Richard Chamberiin THTI2020, 11:06:22 AM Richard Chamibertin
Building Sethack EZ] C50 Richard Chamberlin 7i17/2020, 11:06:33 AM Richard Chamberlin
Unlimited Area c30 Richard Chamberlin F/7/2020, 11:19:35 AM Richard Chamberlin
Tree Protaction Area [ OPEN | czo Richard Chamberiin TI17/2020, 11:05:53 AM Fichard Chamberlin
Require Floodplain Development Permit submtital E:) Richard Chamberiin TIA7/2020, 11:10:54 AM Richard Chamberlin

City of San Antonio (c) Copyright 2019
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